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COMPLETION CERTIFICATE
I u
l(ﬁ'))l ignou
THE PEOPLE’S

UNIVERSITY

This is to certify that Ms./Mr. of

BLIS Programme has conducted and successfully completed the Internship in

BLII 230 : INTERNSHIP in the place

Name:

Enrollment No.:

Name of the Study Centre:
Regional Centre:

Place:

Date:

Signature of Training Supervisor
Name:

Designation:

Name of the Organization:
Address:

Place:

Date:



CERTIFICATE OF INTERNSHIP

This is to certify that Mr/Ms..................... student of BLIS , Indira Gandhi

National University (IGNOU), New Delhi, bearing enroliment number

Internship Supervisor Librarian & Head



CONSENT LETTER

This is to certify that the internship in BLII 230 : INTERNSHIP for the partial
fulflment of BLIS Programme of IGNOU will be carried out by

Mr./Mrs. Enroliment No. .

under my supervision.

(Signature)

Name of the Training Supervisor:
Designation:

Organisation:

Organisation Address:

Date:



DECLARATION

I NIBIMEIDIT. o s oo hereby declare
that | am a Learner of BLIS, January/ July year, at the Study Centre
Code Regional Centre and | want to do my Internship

(BLII 230 : INTERNSHIP) at

on my own free will. | will adhere to the standards of the organisation and

display professionalism during my internship.

Signature of the Learner Date:
Name of the Learner: Place:
Enrollment No.:

Phone No.



d Ignou Dr.Naveen Kumar Makkar
“) THE PEOPLE’S Coordinator,

UNIVERSITY IGNOU, LSC-1014, GNC, SIRSA

To

Memo No. Dated:

Subj: Request for allowing Internship to our Learner of BLIS.
Dear Sir/Madam,

Refer to the subject mentioned above. Mr. IMS........ccooviiiiiiiiiiiiiii i
Enrollment NO......ccoviviiiiiiiieeee . is a bonafide student of IGNOU Study
Centre - 1014, Govt. National College, Sirsa, pursuing the BLIS programme from
Indira Gandhi National Open University on OL/ODL mode.

In fulfilment of this BLIS programme he/she has to carry out an internship (BLII
230 : INTERNSHIP) for 01 Months/04 weeks.

You are requested to kindly permit the bearer of this letter for Internship training
at your esteemed Library. You are also requested to assign one supervisor under
whom the learner will carry out his/her internship.

With kind regards and thanks.

Coordinator,
IGNOU LSC-1014

GNC, Sirsa
IGNOU LSC-1014, SIRSA Sh. Pawan Kumar, Assist. Coordinator I/c Leamers Grievances
GOVT. NATIONAL COLLEGE, SIRSA Dr. Daljit Singh, Assist. Coordinator I/c Administrative Work
Email: ignoulsc1014@gmail.com Dr. Jagdeep Singh, Assist. Coordinator l/c Counselling & Practical Exam
Website: www.ignou.ac.in Sh. Kuldeep Arora,Assist. Coordinator l/c Assignment Evaluation

Telegram Channel: IGNOU LSC-1014 GNC SIRSA Regional Office Email:rckarnal@ignou.ac.in




Annexure: Internship Workbook

INTERNSHIP WORKBOOK
Weeks Module Day 1 Day 2 Day 3 Day 4 Day 5 Day 6
(Tick) ‘]h': Tasks Assigned &  Tasks Assigned &  Tasks Assigned &  Tasks Assigned &  Tasks Assigned &  Tasks Assigned &
app;:g; ate Performed Performed Performed Performed Performed Performed
1 1 1 1 1 1
2 2 2 2 2 2
1 week Operations
3 3 3 3 3 3
Sign of the Training | Sign of the Training | Sign of the Training | Sign of the Training | Sign of the Training | Sign of the Training
Supervisor Supervisor Supervisor Supervisor Supervisor Supervisor
1 1 1 1 1 1
2 2 2 2 2 2
2 week Services
3 3 2 | 3 3

Sign of the Training
Supervisor

Sign of the Training
Supervisor

Sign of the Training
Supervisor

Sign of the Training
Supervisor

Sign of the Training
Supervisor

Sign of the Training
Supervisor




Annexure: Internship Workbook

INTERNSHIP WORKBOOK
Weeks Module Day 1 Day 2 Day 3 Day 4 Day 5 Day 6
(Tick) :ih': Tasks Assigned &  Tasks Assigned &  Tasks Assigned &  Tasks Assigned &  Tasks Assigned &  Tasks Assigned &
aDp::gk ate Performed Performed Performed Performed Performed Performed
1 1
2 2 2 2 2 2
3 week Automation
3 3 5 3 3 3
Sign of the Training | Sign of the Training | Sign of the Training | Sign of the Training | Sign of the Training | Sign of the Training
Supervisor Supervisor Supervisor Supervisor Supervisor Supervisor
1 1 1 1 1 1
2 2 2 2 2 2
4 week Digitisation
3 3 3 3 3 3
Sign of the Training | Sign of the Training | Sign of the Training | Sign of the Training | Sign of the Training | Sign of the Training
Supervisor Supervisor Supervisor Supervisor Supervisor Supervisor




Attendance Record

Day & Date

Arrival Time & Signature

Departure Time & Signature

Signature

Name of the Training Supervisor




Internship Evaluation Format (BLII-230)

Enrollment No.

Course Code: BLI1230

Name:

TEE:

1. Evaluation of Internship Report (70 Marks)

||S. No.” Evaluation Component ” Marks Obtained HMaximum Marks‘
|1 : HInt:roduction H HOS ‘
5 Module Description (Operations, Services, 50
' Automation, Digitization) ‘
|3. HLeaming Outcomes ” ”05 ‘
|4. HConclusion, Suggestions, and Presentation H H 10 ‘
Total Intoernshlp Report Evaluation (Weightage: 70
70%)
2. Evaluation of Internship Workbook (30 Marks)
S. Secti Particulars of Tasks Assigned & Marks Maximum
No. ection Performed Obtained Marks
, | (Acquisition, Accessioning, .
- Operations Classification, etc.) .
’ Serioms: |Minimum five tasks assigned 5
' (Reference, Circulation, ILL, etc.)
3 V- erm_'num five tgsks as_51gn_ed (Database 5
|creation, software applications, etc.)
W Minimum five tasks assigned (Digitising
i Digitisation materials, Institutional Repository, etc.) X
5 VLI - Minimum ﬁve tasks assigned (Writing 5
[notes, organizing events, etc.)
6. Other Any otl_ler tasks assigned by the host 5
mmstitution
|T0tal”lnternship Workbook Evaluation (Weightage: 30%) ” HSO

Minimum Passing Marks: 50% in each component separately (35/70 in Report and 15/30 in
Workbook).

Remarks and Signature:

Date:




